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JOB DESCRIPTION AND PROFILE

Terms of Reference
Position : Medical Advisor
Line Manager : Director of programmes
Country : France 50%, Abroad 50%
Date of Departure : April 2008
Duration : CDD (French Short-term Contract) six months then CDI
(French Unspecified-term contract)
Working Language : English/French essential
Experience : Minimum 3 years of significant experience with 1 year in medical coordination position.

. BACKGROUND

The Comité d’Aide Médicale (CAM) was founded in 1990 in response to the primary health
care and environment health needs in Poland and more generally in Eastern Europe. To-
day, the CAM has become and active agent in the provision of humanitarian and medical
programs in around a dozen countries, including France.

CAM'’s programs aim to support communities affected by conflict, disasters and epide-
mics.

CAM develops its programs in partnership with local communities and prioritises the
strengthening of local community capacity. The goal of CAM’s work is to support commu-
nities to move from crisis fo development. As a medical NGO we have a particular emphao-
sis on a community’s health needs.

Our interventions are based around three main program areas :

* Primary health care programs including mobile and fixed medical clinics.
* Environment health programs such as water and sanitation programs and community education

* Mental health programs such as psychosocial support projects which support communities
and individuals traumatised by the effects of conflict or loss.

CAM structures its activities around two principal themes :

* The implementation of programs in the post-crisis stage and assisting communities to
move from crisis to development

* A commitment to implementing programs which are effective and sustainable.
CAM presently carries out programs in France, Sri Lanka, Central African Republic,
Sudan, Angola and Mali.
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2 . DEFINITION OF THE FUNCTION

1.General description of the post :
a. Development of the department

As he/she is in charge of the capitalization of information and the growth of the
department, the medical advisor will have to :

* Be in contact with institutional partners and NGO working on health issues
* Represent the association in various meetings concerning health issues

* Make medical research in order to develop new programmes

* Manage the medical library of the association

* Develop and support medical project management proceedings to facilitate the
teams’ work in the field (collect data, capitalization of experiences, staff trainings...)

* Take part in the process of recruitment and briefings on CAM’s programmes for medical
expatriate staff

* Have a medical briefing with expatriates on tropical diseases and prevention advices
(First aid kit/medical kits for departures in mission) ;

* Manage the medical equipment and drugs stock at the Headquarter in collaboration
with the logistician.

* Develop relations and work in collaboration with medical members of CAM’s Board.
b. Programmes support

As he/she is a guarantee for the qQuality of medical part of the programmes, the
medical advisor will have to:

* Parficipate to the evaluation of the missions in collaboration with Desk Officers
(Emergency, France, Africa, Asia) ;

¢ Participate fo the opening of new missions under responsibility of Director of
programmes

* Carry out support missions in the field when required

* Participate to the writing of/give advice on the donor’s proposals and reports
concerning medical issues

* Answer every medical questions from desks or missions, with an appropriate
bibliographical research

* Follow the evolution of missions by reading weekly and monthly reports and be able
to return information or appropriate points to the field — be part of the epidemiological
and medical analysis of programmes in order to redirect if necessary

* Purchase medical books, medical equipment and drugs appropriate for missions

* Watch over coherence of medical orders from the field and supplying the equipment
and drugs adapted to the context

* Manage the international invitation for tender, quotation requests, choosing
suppliers and purchase of large quantities of drugs and medical supplies according
to the procedures determined by CAM and the donors.

» Supervise and follow-up medical evacuation when needed and participate to
medical administration in collaboration with HR Department (health insurances,
relations with Pasteur Institute, etc.).
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3 . REQUIRED SKILLS

* Medical or paramedical diploma required

* Tropical medicine and public health training

« Significant field experience in humanitarian mission (minimum 3 years in health
ONG with one year of medical coordination)

e Car driving licence

* Basic skills in epidemiology (EPI Info a plus)

* French and English required

» Computer skills (Word, Excel, Power Point, Outlook, Internet)

* Mobility (50% of the fime spent in the field with high flexibility for emergency action)

4 . APTITUDES AND BEHAVIOUR

* Flexibility and adaptation in emergency contexts
* Organisation skills;

» Sense of responsibilities;

* Analysis and coordination skills;

* Good interpersonal and intercultural skills;

* Autonomy in the work, capacity of initiative

» Stfrong humanitarian motivation.

Send CV + cover letter

by e-mail to :
recrute@cam-fr.org



